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1. WHO DO | ASK ABOUTE?

Graduate course requirements Kelly Dawe

Course registration, graduate student files and forms | Janice Lunsford

Personnel, payroll, keys, notary public Tina Weidemann
Departmental van, fax Darlene Strickland
Reimbursements Ann Terka

Computers, A/V equipment, department listserv David Brown

Graduate student affairs Kelly Dawe or Janice Lunsford
Undergraduate course enrollment Susan White

HELPFUL ONLINE RESOUR CES

UGA Genetics Department Wésite
Many of your questions can be answered by looking at our department website
(www.genetics.uga.edu). Of particular relevance to graduate students are the following pages:
www .genetics.uga.edu/graduate_moreinfo.html and
www .genetics.uga.edu/graduate_forms.html)
UGA email and myID account
Register for email account and university myID
www.uga.edu/myid
OASIS (Online Access to Student Information Systems)
Online course registration, student account and transcript information
oasisweb.uga.edu
WebCT (Web Course Tools) at UGA
Used by many instructors to post course syllabi and assignments, also has links to UGA library
sites and GALILEO databases
webct.uga.edu
UGA Parking Services
Register for a parking lot and pay tickets online
If you’re going to be parking on campus, get your permit on your first day
www parking.uga.edu
UGA Health Center
Clinic services, hours and contact numbers
www.uhs.uga.edu
UGA library
Hours, holdings, online journals and literature services: www .libs.uga.edu
UGA library list of online journals: www.libs.uga.edu/ejournals
Science Citation Index: isil.isiknowledge.com
Many other reference sources: www.galileo.peachnet.edu
Graduate School
Forms, contact info, and policies
www.uga.edu/gradschool
UGA Student Newspaper
Red & Black (an independent student newspaper): www.redandblack.com
Athens life
Flagpole (local events weekly): www .flagpole.com
Athens Banner-Herald (local daily paper): www.onlineathens.com



2. COMMUNICATIONS

Electronic Mail

All faculty, staff, and graduate students need a university email account (to get a UGA “MyID”, go
to www.uga.edu/myid.

The department has set up several listservs to facilitate communication. Contact David Brown
(brown@uga.edu) for those addresses and to be added to the appropriate listserv. These listservs are
to be used ONLY for posting information of a professional nature that is of reasonably high interest
to the members of our department (seminars, departmental receptions, security-related items, etc.).
To post personal matters (theater/game tickets, etc.), use the opt-in list, gnother@listserv.uga.edu.

Telephones

To make a call to an on-campus number, dial the last 5 digits of the number. To make a local, off-
campus call, dial 9 + the 10-digit telephone number. To make a long-distance call, dial 9 + 1 + the
10-digit telephone number and your 7-digit authorization code that begins with an 8. Get
authorization codes from your major professor/supervisor, who is responsible for charges.

Mail (Davison Life Sciences Building)

Campus and US mail is delivered to and picked up from the Mail Room (B112) twice a day (around
9:00 a.m. and again around 1:00 p.m.). You must affix proper postage to personal mail.

Faxes (Davison Life Sciences BuildD)

Sending Faxes:
Outgoing faxes should be placed in the labeled basket adjacent to the fax machine (Room B101).

Your fax will be returned to you with some indication as to whether the transmittal was completed.
If your fax requires a cover sheet, you may take one from the appropriate basket next to the fax
machine. Incoming faxes will be placed in the recipient's mailbox. If you are expecting a fax and do
not receive it, please see Darlene Strickland (Room B101).

Fax Billing:
Outgoing personal faxes are charged to the appropriate faculty member at a rate of $2.00 for the first

page and $1.00 for subsequent pages. Payment is expected when the faxes are sent. There is no
charge for incoming faxes or for faxes relating to grant or university business.

Photocopying (Davison Life Sciences Building)

Most photocopying is done on a copier located in the Genetics office. Our student workers are
available to help the faculty with copying needs. If you want the student workers to copy materials
for you, place your materials in the top bin located inside the entrance to Room B107.

Materials unrelated to university business must be charged to "Personal Copies", and will be charged
10-cents per page. You should pay Darlene Strickland at the front desk when the copies are made.
Notary Public

Tina Weidemann (B108) is a notary public. She is available to notarize university-related
documents.



3. SUPPLIES AND EQUIPMENT

Computers

In addition to lab computers, there is a department computer room with scanner, film recorder, etc.
See Dave Brown for more information.

Keys

See Tina Weidemann (B108) for lab keys as well as for after-hours building access. Faculty
members must approve the issuance of keys to their labs. A $10 deposit is required for each key.

Audio Visual Equipment

The department has slide and overhead projectors, portable LCD projectors and a Macintosh
PowerBook (laptop) computer that are available for on-campus presentations by Genetics
Department personnel. If you would like to reserve a projector and/or laptop for your presentation,
first check existing reservations on the online schedule under "Existing Reservations for LCD
Projector" on the Links page of our web site. Then contact David Brown (brown@uga.edu) to have
your reservation time(s) added to the schedule. You should make your reservations well in advance.
Most classrooms in the building have installed LCD projectors, you can sign out a remote control
from Darlene Strickland (B101) in the Genetics departmental office.

Audiovisual equipment is located in a Genetics storage cabinet and must be checked out from a
member of the office staff. Before audiovisual equipment can be checked out to you, you must sign
the audiovisual "check-out" sheet on Darlene Strickland’s (B101) desk. There is special equipment
(laser pointer, slide projector remote control) for the large lecture hall (C127). The keys for C127 are
available from Darlene Strickland.

4. SEMINARS AND MEDIA

Departmental Seminars

Genetics seminars normally start at 4:00 p.m. every Wednesday during the semester in Room B118
of the Davison Life Sciences Building. All faculty and graduate students should consider
attendance at the departmental seminar to be mandatoryThe seminar series is held at great
expense to the department and features cutting-edge work in genetics. For your own professional
development and as a courtesy to the speakers and hosts please make it a habit to attend the
seminars. The schedule is listed on the home page of the Genetics website (www.genetics.uga.edu
and www .genetics.uga.edu/news_dept_seminars.html). The bulletin board in the Mail Room (B112)
also lists seminars in other life science departments, including Biochemistry, Cell Biology, Ecology,
Entomology, Microbiology, and Plant Biology.

Books and Journabk

UGA library list of online journals: www .libs.uga.edu/ejournals/

Science Citation Index: isil.isiknowledge.com/

Current Protocols in Molecular Biology:
www3.interscience.wiley.com/cgi-bin/mrwhome/104554809/HOME

Many other reference sources: www.galileo.peachnet.edu/

The Science Library in the Boyd Graduate Research Center is excellent. Guided tours are available.
In addition, the department has a small reading room, of which Dr. Ivarie is in charge.

6



5.

10.

11.
12.
13.

STATE VEHICLE USE

The driver must be a university employee (faculty, staff, or graduate student in the Genetics
Department) on official university business and must have a valid Georgia driver's license.
Passengers must also be on university business but do not have to be university employees.
Family members may not accompany a department member in the van unless they are
specifically on university business.

All drivers of state vehicles must view a video that explains when employees are and when they
are not insured. (Go to www.doas.georgia.gov; click on Risk Management Services; click on
Auto Liability Safety video and when you are done; complete the acknowledgement form
verifying you have seen the video

Use is restricted to members of the department. Reserve and check out the van with Darlene
Strickland (B101).

Use is restricted to official teaching, research, or service function. You are NOT covered by state
insurance if you transact ANY personal business in a state-owned vehicle, even during the
course of your University-related business. You also cannot ever use a departmental vehicle to
take visiting guests (seminar speakers or prospective graduate students) out for a meal. You can
never use a departmental vehicle to even stop at a private residence (except for faculty in
reasonable situations such as necessary late packing for trips).

A faculty member who then assumes responsibility for the proper use of it must approve
graduate students or staff wishing to use a van.

If the gas gauge reads 1/4 or less at the end of trip, the user must fill the tank at the University
Motor Vehicle Depot (Riverbend Rd.). Ask Darlene how you do this and return the signed
receipt to Ann Terka (B109).

Check oil with each gas fill-up.

Clean the inside of the van after each use. Individuals who misuse the van will be charged for
cleaning.

Never purchase non-university gas locally.

For out-of-town trips, fill the gas tank at the automotive center before leaving. A departmental
credit card is available for out-of-town gas purchases. Check with Darlene Strickland (B101).

In case of an accident, consult instructions in the glove compartment.
Please report any mechanical or other problem with the van to the Genetics Office.

The university does not carry collision or comprehensive insurance as a standard coverage.
Please read Vehicle Liability Insurance Information for complete information. It can be found in
the van checkout notebook.
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1. GENERAL POLICIES

Annual Progress Reports

All students, regardless of source of financial support, must submit an annual progress report by
February 1 of each year. If you and your graduate committee have scheduled a defense date in that
spring semester and you are confident you will not need funding during the summer of subsequent
year, you are not required to submit a progress report. Forms can be downloaded from our
department web site, www.genetics.uga.edu/graduate_forms.html. You will need to have had a
committee meeting by February 1 and you will also be required to get letters of recommendation
from 3 faculty members.

Seletion Criteria for Training Grant and other Fellowship/Assistantship Recipients

All doctoral students eligible for NIH training grant support will be considered each year for
continued or new support on this grant. The period of support is for one year, with continuation for a
maximum of three years and not beyond the fifth year. Criteria appropriate to the stage of student
training will be used in selection of trainees. These criteria will include class performance, research
accomplishments — particularly as documented by publications and research presentations at
meetings, and active participation in the graduate program of the Genetics department (attendance at
seminars and open houses, participation in graduate recruitment, etc.).

All third year doctoral students who have entered candidacy (i.e., have passed both the written and
oral exams) are considered for support by the Alton Graduate Research Fellowship for the following
year. Selection criteria will be based solely on research accomplishments as documented by
published papers, manuscripts submitted, research presentations, and research grants applied for and
awarded.

All senior doctoral students are considered for support by the Linton and June Bishop Graduate
Fellowship. Selection criteria include research accomplishments and a history of active participation
in the graduate program of the Genetics Department

Doctoral students in their final year of study are eligible for a Dissertation Completion Assistantship
from the Graduate School, which provides financial support for the final 10 months of doctoral
work. Nominees from the Genetics Department are selected by the Graduate Affairs Committee and
are due in the Graduate School in early March of each year. To be considered for nomination, a
student's major professor must inform the Graduate Affairs committee early in February. After
nomination to the Graduate School, nominees are evaluated by a panel of faculty from outside the
student's home department. Keep in mind when you consider applying for this award that, at the
completion of the assistantship award, the student must have finished the dissertation and graduated.

Academic Appeals

Students have the right to appeal decisions on academic matters. An appeal must be made within
thirty days after receiving the written ruling, and students should ask the Department Head what
procedures are used. Grades are appealed within the department or college in which they are earned
rather than in the student’s major department or college, and appeals should begin at the level at
which the decision was made (e.g., for a grade appeal, a student would begin with the instructor).
After the instructor, graduate students’ next line of appeal is to the Graduate School.



Electronic M.S. Thesis and Ph.D. Dissertatios

All theses and dissertations must be filed electronically. See details on web page
www.uga.edu/gradschool/academics/thesis.html.

UGA Policy Statement for Teaching/Laboratory Assistants

All departments must conform to the following guidelines to prepare graduate students, including
laboratory assistants, who will have instructional responsibilities.

1. All new GTAs (graduate teaching assistants) and GLAs (graduate laboratory assistants) must
attend the university-wide workshop for Graduate Assistants held before the beginning of fall
semester classes.

2. GTAs and GLAs who have no prior teaching experience at the college level must enroll in GRSC
7770 (1 credit hour) before or during the first semester in which they teach.

3. International GTAs and GLAs whose native language is not English (i.e., those required to take
the TOEFL) are required to take the TAST (TOEFL Academic Speaking Test), before being
considered for a teaching assignment. Students scoring 250 or above on either of these tests may be
assigned teaching assignments after fulfilling conditions 1 and 2 above. Students scoring below 250
must enroll in one or more language and cultural orientation courses, depending upon their score,
before being given teaching or laboratory assistantships.

Outside Fellowships

First-year students may be eligible for NSF, NIH or similar national pre-doctoral fellowships.
Students are strongly encouraged to apply for outside funding. See the Graduate Coordinator or your
major professor for more information. Some forms are available from the Graduate School and
generally must be filed in early November.

Additional information can be found here: www.uga.edu/gradschool/financial/outside_sources.html
For NSF graduate research fellowships, see www.nsf.gov/grfp.

Travel

If money is available, the department may be able to provide travel funds to graduate students to
attend scientific meetings. Departmental travel funds are allocated by GAC, and must be authorized
by the Department Head. Students applying for domestic travel money from the Genetics
Department must also apply for travel funds from the Graduate School, and for international travel
from the Office of the Vice President for Research (see below).

The following are guidelines for requests for departmental funds for graduate student travel:

1. Students must apply for funds from the Graduate School and meeting organizers (if
applicable)

2. Students must be making a presentation at the meeting (required by Graduate School)
3. Major professors should justify attendance at the meeting by the student

4. Priority will be given to advanced students and students who do not have other travel funds
(such as from TG or outside fellowships)
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If you are traveling on University-related business, regardless of how your expenses are covered,
you must complete a travel authority (https://webapps.ais.uga.edu/PCFA/index.jsp) at least one
week prior to departure. Airfare can be charged directly to UGA by an authorized travel agent, but
you must complete the travel authority prior to contacting the travel agent. You can also be
reimbursed for airline tickets prior to travel. Meals, lodging and other travel expenses will be
reimbursed after completion of the trip. Upon your return, you must complete a Travel Expense
Statement (https://busfinl.busfin.uga.edu/accounts_payable/travel_expense_login.cfm) in order to be
reimbursed for these expenses. Receipts for lodging, meeting registration, airfare (if not previously
submitted), shuttle service, taxi, parking, and gas must be submitted with the expense statement. For
assistance and to obtain these or other travel-related forms, see Ann Terka (Room B109).

The Graduate School has limited funds to assist graduate students with travel to present papers at
professional conferences within the United States. The Office of the Vice President for Research
(OVPR) has limited funds for international travel to meetings. Travel requests to either the
Graduate School or OVPR must be submitted through the Graduate Coordinator, and are only
accepted for consideration four times per year — please see the appendix for these deadlines.
Alternatively, you can check with the Graduate Coordinator or Ann Terka for deadlines. Students
requesting travel funds from either office should submit their requests to the Graduate Coordinator
with an endorsement from their major professor and items a, ¢, and d listed in guideline #6 below.
Students must also be registered during the semester funds are requested and, for international travel,
during the semester travel actually occurs.

The following guidelines will be used by the Graduate School in considering all such requests:

1. Only doctoral students may apply.
2. The meeting or conference must be of regional or national importance.
3. Approval of travel requests will be limited to one trip per student per fiscal year.

4. The student must possess a minimum GPA of 3.50 based on at least five (5) semesters
of full-time graduate study at UGA with no grades of "Incomplete" or "No Report".

5. The applicant must be registered for classes during the semester of his/her travel. If a
student is traveling between semesters, he/she must also be registered for the semester
following travel.

6. Each request must include the following:
(a) a typed Authority-to-Travel form, available from Ann Terka (Room B109).
(b) a letter from the Graduate Coordinator.
(c) proof that the student will be giving a paper
(d) a copy of the abstract of the paper to be presented.

The documents above are submitted by the Graduate Coordinator to the Graduate School. NOTE:
although the guidelines state that only accepted abstracts will be considered for funding, we can
request funding if the deadline for abstract acceptance to your meeting has not yet occurred. The
above criteria are minimum for applying for travel funds. Do not assume that meeting these criteria
will automatically guarantee funding. All departmental requests are to be forwarded to the Graduate
School business office at one time according to the deadlines (see appendix). Departmental funding
in support of the student’s travel will greatly enhance the student’s chances for Graduate School
funding.
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2. M.S. DEGREE

Forms

Forms that must be submitted to the Graduate School or the department are available at the Graduate
School web site (www .uga.edu/gradschool/forms&publications/currentstudent_forms.html), the
Genetics Department web site (www.genetics.uga.edu/graduate_forms.html), or from Janice
Lunsford (B110).

Course Requirements

All Graduate School requirements for a master's degree must fall within the six-year time limit
beginning with the first registration for graduate courses listed on the program of study. Course
requirements are the same as for the Ph.D. degree (see below) and consist of at least 30 semester
hours of graduate-level courses. These 30 hours must include at least 21 hours of graduate course
work exclusive of 7000 (research) and 7300 (thesis writing). Twelve of these 21 hours must be
courses that are restricted to graduate students. The program of study must include a minimum of 3
hours of 7300 (thesis writing). The remaining six hours may be 7000 (research), 7300 (thesis
writing), or any other appropriate graduate coursework. Courses not allowed on a program of study
are 7005, GRSC 7770, GRSC 9270, and ELAN 7768/7769.

As with Ph.D. students, all M.S. students are required to give an annual student seminar starting in
their second year.

Laboratory Rotations

Due to the short time frame of the program, master’s students are not required to do lab rotations.

Major Professor

The major professor for master’s students must be a member of the Graduate Faculty of UGA. For
further description of major professors, see discussion under Ph.D. degree.

MasterOs Advisory Committe

Every master's student shall have a committee of three faculty members appointed by the end of his
or her second semester in graduate school. The committee will be formed in consultation with the
student and major professor (if one has already been chosen). Once committee members are selected
the “Advisory Committee for Master of Arts and Master of Science Candidates” form must be
submitted to the Graduate School.

The advisory committee should include one individual outside of the student's immediate research
area and at least two members who hold Genetics faculty or courtesy appointments. The major
professor and at least one member of the Advisory Committee must be a member of the Graduate
Faculty of UGA. The third member may be a member of the graduate faculty or a person with a
terminal degree holding one of the following ranks at the University of Georgia: professor, associate
professor, assistant professor, public service assistant, public service associate, senior public service
associate, assistant research scientist, associate research scientist, or senior research scientist. The
third member can also be a non-UGA faculty member with a terminal degree in his/her field of
study. More details on advisory committee members are provided in the appendix.
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The functions of the advisory committee include evaluating the student's progress and approving the
student’s plan of study, advising the student on required research skills, guiding the thesis research,
administering the thesis defense and final examination, and evaluating and approving the student's
master's thesis.

The first advisory committee meeting should take place no later than the fall semester of the second
year. Permission to delay the first committee meeting must be obtained from the Graduate
Coordinator. After the first advisory committee meeting, the student should file the “Program of
Study for Master of Arts and Master of Science Candidates” form to the Graduate School.

Thesis Defense

Master's students must submit their theses to their advisory committees at least two weeks before
scheduling a defense seminar. The major professor should approve the thesis before it is submitted to
the committee. The student should ask the Susan White (B107) for help in arranging a seminar room
and preparing a seminar announcement. Following the oral presentation, the student should be
prepared to defend the contents of the thesis before any faculty member of the Genetics Department.

Assisting in Courses

The requirement is the same as for Ph.D. students. All graduate students in the Department of
Genetics must serve as teaching assistants for either GENE 3000 or GENE 3200 for at least one
semester of their graduate tenure, regardless of the nature of their financial support.

3. Ph.D. DEGREE

Forms

Forms that must be submitted to the Graduate School or the department are available at the Graduate
School web site (www .uga.edu/gradschool/forms&publications/currentstudent_forms.html), the
Genetics Department web site (www.genetics.uga.edu/graduate_forms.html), or from Janice
Lunsford (B110).

Temporary Advisor

The Graduate Coordinator will assign a temporary advisor to each new student, based on the
student's research interests. The temporary advisor will provide space in the lab for the student.
Students should seek advice from the temporary adviser on courses, rotations, and other matters until
a major professor is selected.

Major Professor

The rotation system described below is designed to help new students choose their major professors.
A major professor should be chosen by the beginning of fall semester of the second year and must be
a member of the Graduate Faculty of UGA. Students may change major professors later if
appropriate arrangements can be made, although this may result in an extension of the student’s
graduation date.

Doctoral Advisory Committee

Every doctoral student, with the advice of his or her major professor, will select an Advisory
Committee by the beginning of the fall semester of the second year. Once the committee is formed,
the “Advisory Committee for Doctoral Candidates” form must be submitted to the Graduate School.
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The Advisory Committee will have five faculty members, including the student’s major professor
who will serve as chair of the committee. The committee must be approved by the Graduate
Coordinator and include at least three members of the Genetics Department (regular or courtesy
faculty). A minimum of three members of the Advisory Committee must be members of the graduate
faculty of UGA. Persons employed by The University of Georgia and who hold the following ranks
may serve on doctoral committees: professor, associate professor, assistant professor, public service
assistant, public service associate, senior public service associate, assistant research scientist,
associate research scientist, and senior research scientist. Persons having the following ranks may
not serve on doctoral committees: instructors, lecturers, and academic professionals. In addition to
the regular committee members, a person having no official relationship with The University of
Georgia may be appointed to serve as a voting member on the advisory committee of a graduate
student on nomination by the graduate coordinator and approval of the dean of the Graduate School.
When nominating a non-affiliated person, the graduate coordinator must submit the nominee's
current resume with the appropriate forms and a letter addressed to the dean of the Graduate School
explaining why the services of the non-affiliated person are requested. A person nominated must
have distinguished credentials in the field of study. A non-affiliated person appointed to a graduate
student's committee must attend meetings associated with the appointment. More details on advisory
committee members are provided in the appendix.

The first meeting of the advisory committee will be held by the end of the fall semester of the second
year to help the student design a plan of study. Permission to delay the first committee meeting must
be obtained from the Graduate Affairs Committee. By the middle of fall semester of the student’s
second year, a “Preliminary Doctoral Program of Study” form must be submitted to the Genetics
Department (not to the Graduate School).

Dissertation Committee Responsibilities

i. A student's Advisory Committee must meet at least once a year. Following the meeting,
each member of the student's committee will complete an “Annual Evaluation of Genetics
Graduate Students” form. These reports are required as part of the annual evaluation process
of all graduate students.

ii. Students are expected to complete their doctoral degrees in five years. If it appears that a
student will not complete his or her degree by the end of the fifth year, the student will meet
with their Advisory Committee to discuss the anticipated graduation date. The Advisory
Committee will then advise the Graduate Affairs Committee of the situation, and the
Graduate Affairs Committee must approve further funding beyond the 5" year, regardless of
funding source.

iii. At the end of summer of the first year the Graduate Affairs Committee will evaluate the
student’s progress as to whether he or she can continue in the Doctoral Program. The
Graduate Affairs Committee will continue to review the student's progress each year until
completion of the program.

iv. Each student's Advisory Committee will prepare, administer, and grade the written and oral
preliminary examinations.

v. At the request of the student or major professor, the Advisory Committee composition may
be changed after the preliminary examinations in order to form a committee more suitable to
the student's dissertation work. The Graduate Coordinator must approve these changes.
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Doctoral Comprehensive Exams and Admission to Candidacy

Before a student can become a Ph.D. candidate, he or she must pass a comprehensive qualifying
exam, which is comprised of two parts; the first is a written exam and the second is an oral exam.
Both exams are designed and graded by the Advisory Committee of each student.

Written Examination

Students must take the written exam by the end of June after their second year. If a student is unable
to take the exam at that time, or if the exam conflicts with a student research activity (e.g.,
fieldwork), the student may petition the Graduate Affairs Committee to take the exam at a later date.
Petitions to delay an exam must be endorsed by the student’s advisor and Advisory Committee, and
must be submitted to the Graduate Affairs Committee in writing before April 1. Prior to, or at the
time of the written exam, students should file their “Final Doctoral Program of Study” with the
Graduate School.

Format of written exams

The written exam takes place over five consecutive days, with one day allotted to questions from
each committee member. The student may elect to have the exam in a single week (Monday-Friday),
or ‘break’ over a weekend (i.e., Wednesday-Friday, then Monday-Tuesday). Focus areas for the
written exams are chosen by the student’s Advisory Committee in consultation with the student. This
can take place either at a committee meeting, or in individual meetings of the student and each
committee member. Each committee member will take responsibility for a different focus area, and
will choose the topic at least five weeks prior to the examination. Topics are usually chosen based on
relevance to the student’s thesis project, relevant areas of expertise of the faculty member, or other
areas important for the student's overall education in the field. Exam questions are distributed to
students by Janice Lunsford.

In general, each committee member will devise questions that are based on their focus area and are
designed to be answered in a single day. The graduate student should contact each Advisory
Committee member to discuss preparation for the written exams, and the faculty member’s preferred
format for that portion of the exam. The exam may be in any written format and length as specified
by the faculty member, and can include essays that answer specific, novel questions in the particular
focus area, reviews or critiques of a research area or of specific publications, or any other format the
faculty member deems appropriate. The exam questions must be submitted to the student's major
professor at least two weeks before the exam to ensure that they are consistent with the student's
background and interests. In consultation with the examiner, the major professor may request a
change in form or content.

Grading of written exams

Each Advisory Committee member is responsible for grading his/her section of the written exam.
Graded exams are returned to Janice Lunsford by the student’s Advisory Committee members.
Outcomes of the exam are recorded and the graded exams distributed to the students by Janice
Lunsford.

There are three possible outcomes of the written exam — pass, pass with conditions, or fail. No more
than one dissenting vote is permitted for the student to pass both the written and oral examinations.
The major professor’s/co-major professors’ vote of approval is required for the student to pass the
examination. If the student does poorly on any section of the exam, he or she may be required to do
additional coursework or directed reading and retake a portion of the exam. If the committee decides
that the student has not performed at a sufficiently high level on the exam as a whole, the student
may be required to retake the entire written exam at a later date, usually two-to-six months after the
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initial written exam. Retaking the written exam should not delay the oral exam (see below). Any
such requirements must be discussed and approved by the Dissertation Advisory Committee.

Oral Examination

An oral qualifying exam should be taken by the end of the fall semester of the third year. Failure to
take the oral exam by fall of the third year may affect the student's financial support, regardless of
source. However, in exceptional circumstances, a student may petition the Graduate Affairs
Committee to delay taking the oral exam. This exam includes two parts: a written research proposal
based on the student’s proposed dissertation research, and an oral exam based on the presentation
and defense of this proposal, as well as a comprehensive oral component. One purpose of this exam
is to evaluate students' abilities to develop a practical and coherent experimental approach to a
problem in their interest areas; another purpose is to encourage them and their committee members
to focus as soon as possible on a potential dissertation subject. All members of the students Advisory
Committee must be present for the oral exam, either in person, or by teleconference if necessary. If
this is not possible, contact the Graduate Coordinator for allowable alternatives.

According to UGA Graduate School rules, the oral exam is a public exam. The Graduate School
must be notified at least two weeks before the examination so that the Graduate School can publish
notice of the exam, and send the required paperwork to the student’s major professor for Advisory
Committee signatures. This letter should be signed by the Graduate Coordinator or Dissertation
Advisor and should include the student's name, title of presentation, time, and place. Alternately, all
the information can be e-mailed to Janice Lunsford for her to send to the Graduate School. Note that
your “Final Doctoral Program of Study” (which should have been submitted at the time of your
written exam) must be filed in the graduate school before you can schedule your oral exam.

Research proposal guidelines

The written research proposal will take the form of an NIH or NSF grant proposal (but without the
budget and human subject/animal use approvals), which is prepared by the student as a possible
dissertation research prospectus. The student should consult with their major professor regarding the
exact format of the proposal but should follow NIH or NSF grant preparation instructions (e.g. the
font size should be at least 11 pt, and the document should be single-spaced, with numbered pages,
and one inch margins). In general, the proposal should include an introduction or background section
reviewing the relevant literature, major hypotheses, specific aims for the project, preliminary results
(optional), and the experimental approach. The experimental approach should outline specific
experiments to be performed for each aim, and include possible outcomes, potential problems, and
alternative approaches. The proposal should be concisely written, and should be no longer than 15
pages (excluding references). Numbered tables and figures with legends should be embedded into
the appropriate sections of the text, with full-page copies of each figure included as appendices (not
included in page limit). The proposal must be presented in writing to the Advisory Committee at
least two weeks before the oral preliminary exam.

The proposal does not have to be based on preliminary results already obtained by the student. The
purpose of this proposal is to evaluate the student’s ability to develop and present a coherent, logical,
and well-thought-out research project in the area of their thesis research. As such, while the student
may consult with their major professor regarding the written proposal prior to distributing it to their
committee, the proposal should represent the student’s independent work.

The experimental plan in the dissertation proposal is not meant to be a blueprint for completion of

the degree — it is expected that changes in the actual progress of the project may occur over time, in
consultation with the student’s committee and advisor.
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Oral exam guidelines

The oral exam will begin with the student delivering an oral presentation based on the written
research proposal. At any time during the presentation, the committee (and any other faculty
members of the Genetics Department who may be present) may question the student on any subject
relevant to the proposal. In order for the oral exam to assess the student's capacity for independent
thinking, the major professor is not allowed to speak during the exam. To insure this, another
member of the student's committee will be designated by the major professor to be in charge of the
exam. If deemed necessary by the presiding committee member, the major professor may clarify
some questions or may question the student in limited areas. Although there is no specified time
limit, the oral exam generally lasts 2-3 hours.

Oral exam grading

As with the written exam, a student may pass, pass with conditions, or fail the oral exam. No more
than one dissenting vote is permitted for the student to pass the oral examination. The major
professor’s/co-major professors’ vote of approval is required for the student to pass the examination.
If the Advisory Committee feels that the student has a particular area of weakness, he or she may be
required to do additional coursework or directed reading in that area. In addition, the committee
members may require that the student rewrite the dissertation proposal.

Admission to candidacy

The student must petition for admission to candidacy following successful completion of both parts
of the comprehensive examination. To do so merely involves filling out the appropriate form which
is provided to the major professor prior to the oral examination. Prior to applying for admission to
candidacy, students must provide the Graduate School with their “Final Doctoral Program of Study”.
There is a two-semester residency requirement following admission to candidacy before the student
can graduate.

Assisting in Courses

All graduate students (Master’s and Doctoral) must serve as teaching assistants for either GENE
3000 or GENE 3200 for at least one semester of their graduate tenure, regardless of the nature of
their financial support. Guidelines for TAs in these courses are in Appendix 2. Students are
encouraged to fulfill this teaching requirement as soon as possible in their graduate career. While
this often is done during the second year, the departmental teaching needs vary from year to year and
students will be informed of their teaching assignments by the Graduate Coordinator.

Research Kills

The Graduate School and the Genetics Department has a requirement designed to train students to
pursue research effectively by becoming skilled with certain research tools, such as statistics (STAT
6210-6220), computer science (CSCI 7010), six semester hours of Research Techniques in Genetics
(GENE 8900), or a foreign language. The specific course that fulfills these requirements is at the
discretion of the student’s committee. This 6-hour, research-skills requirement applies to all graduate
students and must be completed prior to applying for Admission to Candidacy.

Teaching Skills

The Department values high-quality undergraduate instruction and provides a number of avenues for
graduate students to improve their teaching skills. First, all graduate students with no prior teaching
experience at the college level must enroll in GRSC 7770. Second, the Department has a teaching
internship (GENE 7360) for which students can get 2 credit hours per semester. This course can be
repeated up to 5 times. The course provides an opportunity for advanced Genetics graduate students
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to obtain supervised, documented experience in preparing and delivering lectures and/or leading
discussions. This course is not meant as a mechanism for graduate students to give “guest” lectures
in a course for which they are currently serving as a teaching assistant. It is meant to serve as a
formal internship in the teaching of Genetics. Through close faculty supervision, the successful
student will be able to translate knowledge of the subject matter into lectures. Through written and
substantive feedback, the successful student will be able to demonstrate pedagogical competency in
Genetics.

The guidelines for participating in the internship course are:

1. Participation is voluntary by both the faculty instructor and the graduate student intern. Any
undergraduate course in the Genetics Department may be included in the program. Only one intern
should participate in any single course in any given semester.

2. To be eligible to participate in this course, graduate students must have completed at least two
years of graduate school, be admitted to candidacy (Ph.D. students only) and have previous
experience as a teaching assistant in either GENE 3000 (Evolutionary Biology) or GENE 3200
(Genetics). In order to have served as a teaching assistant in those courses, the graduate student
would have taken GRSC 7770 or had previous college-level teaching experience.

3. Before the course begins, the supervising faculty member will meet with the graduate intern to
discuss the lecture schedule and chose lecture topics for the intern. The intern cannot give more than
10% of the lectures in a given class (5 lectures for a MWF course and 3 lectures for a T/R course).
The instructor should place the intern’s lectures on the course syllabus and explain to undergraduates
enrolled in the class that a graduate student intern will be delivering these lectures.

4. Well before each lecture by the intern, the intern will prepare a detailed outline of the lecture and
then will discuss the outline with the supervising faculty member. In order for this to be an effective
training process, it is important that this initial planning of the lectures be done more-or-less
independently by the student. The instructor will then work with the intern to develop the final
outline, being sensitive to the intern’s interests and wishes (i.e., the intern should not be expected to
give exactly the same lecture the instructor would). If appropriate, the intern will give a practice
lecture in front of the instructor and receive feedback.

5. Intern lectures may be given in a block to provide continuity and an opportunity for the intern to
develop themes; formal feedback and evaluation would probably follow the block of lectures. In
other cases, the intern may give single lectures at different times during the semester with formal
feedback and evaluation following each lecture. This approach would give the intern time to make
useful adjustments before the next lecture.

6. The instructor will attend all the lectures given by the intern. The instructor will provide a written
evaluation of the intern performance using a form similar to that used for peer faculty teaching
evaluation in the department and will discuss the evaluation in detail with the intern. When possible,

the instructor should solicit undergraduate student feedback and provide that to the intern.

7. The graduate intern will attend lectures given by the faculty member in the class.
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Laboratory Rotations

Students are required to do three (and are encouraged to do four) laboratory rotations—meaning that
they work in the laboratory, doing experiments—during their first two semesters. Students should
register for GENE 8900 every semester for which they are doing rotations. Students and their major
professors may request a waiver of this requirement from the Graduate Affairs Committee, although
this is rarely approved unless the student already has a Master’s Degree. Rotations will acquaint the
incoming student with laboratory personnel and allow them to participate in laboratory meetings.
Even students who have decided on a major professor must do rotations in other laboratories in order
to learn different techniques or research approaches.

At the conclusion of every rotation each student must write a research summary of no more
than 300 words(i.e., no more than one double-spaced page) describing the hypothesis, methods
used, and results of the rotation project. It is understood that not all rotations will yield results. This
report should be given to Dr. Sidney Kushner or a designated member of the Graduate Affairs
Committee for his/her review by one week after the end of the rotation. It should be revised (if
necessary) and turned in to Dr. Kushner (or designee) by two weeks after the end of the rotation. If
necessary, the student may be required to make additional revisions. This process will provide the
student with valuable writing experience, and should help solidify the rotation experience for the
student and advisor.

During the fall semester of their first year, students must register for GENE 8000. In this course,
students will become acquainted with the work of faculty in the training program in Genetics at
UGA. Students will identify faculty with whom they would like to do lab rotations. After meeting
with the faculty and arranging their rotations, students will inform the Graduate Coordinator of their
rotation choices prior to the beginning of each rotation. The Graduate Coordinator will confirm all
rotation arrangements with the faculty.

Students will join the laboratories of their prospective major professors at the end of spring semester
of their first year or upon completion of three different rotations. They should register for GENE
8900 both semesters. (See below for suggested programs of study).

Student Seminars

There is a Graduate Student Seminar organized by the graduate students that meets Mondays at
11:15 a.m. All students should register for GENE 8880 every semester for which they are enrolled
and can miss no more than three seminars each semester. In the case of an unavoidable conflict
with coursework or teaching obligations, you must petition the Graduate Coordinator to avoid
registering for this course. All students are expected to give a student seminar each year after their
first year. If you and your graduate committee have scheduled a defense date, you are not required to
present student seminar for GENE 8880. If, however, you do not successfully defend in that year,
you will be required to give a student seminar in your final year. This will provide important
experience in organization and presentation of data to a diverse audience. Faculty members attending
the seminar will be available to offer suggestions to improve the students' presentations. Students
should find this invaluable in their future careers as they give seminars at meetings and job
interviews.

Dissertation

Doctoral students must submit their dissertations to their major professors before distributing them
to their Advisory Committees. The dissertation may be written as a series of papers already
published or ready for publication, along with an appropriate introduction/literature survey as the
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first chapter and review of all the results in the last chapter. Generally, dissertations should contain
four or five chapters. Once approved by the major professor, dissertations must be submitted to
Advisory Committees at least two weeks before the defense seminars. The student must also notify
the Graduate School two weeks in advance of the final defense. This letter should be signed by the
Graduate Coordinator or Dissertation Advisor and must include the student’s name, title of
presentation, time, and place. The student should ask Susan White (B107) for help in arranging a
seminar room and preparing a seminar announcement. Following the seminar, the student should be
prepared to defend the contents of the dissertation before his or her committee and any other
Genetics Department faculty members. After the defense, students may be required by their
Advisory Committee to make revisions to the dissertation prior to submitting the final copy to the
Graduate School.

Program of Study

A “Preliminary Doctoral Program of Study” form should be completed by the student and filed
within the department by the beginning of fall semester of the second year. The “Final Doctoral
Program of Study” will be made in consultation with the Advisory Committee and will be filed at
the Graduate School at the time of the written exam.

Course recommendations and descriptions of the two tracks are further described below. Course
requirements can be waived by a student's committee with the approval of the Graduate Coordinator.
Programs of study will be chosen by the student in conjunction with his or her major professor and
committee.

Required of all doctoral students

¥ Each doctoral student is required to take at least 30 hours of 8000 level courses,
including 1 hour of GENE 8650 (Responsible Science) in the spring of the first year and
3 hours of GENE 9300 (Doctoral Dissertation) in the final semester.

¥ All doctoral students are expected to carry at least 12 hours a semester except for
summers and the semester they graduate. During those semesters they must take at least
6 hours; the last semester must include the 3 hours of GENE 9300.

¥ Students who have no prior teaching experience at the college level must enroll in
GRSC 7700 (1 credit hour).

¥ International students whose native language is not English (i.e., those required to take
the TOEFL) are required to take the Test of Spoken English (TSE) or its institutional
equivalent, the SPEAK Test, before being considered for a teaching assignment.
Questions about these requirements should be directed to the Graduate Coordinator.

¥ GENE 9000 (Doctoral Research) may be taken for up to 10 hours a semester, graded as
satisfactory/unsatisfactory (S/U).

¥ Doctoral students must be enrolled in GENE 9300 the semester they graduate.
Regquired of doctoral students on the molecular genetics track

¥ Molecular genetics students must take 4 hours of GENE 8600 (Current Topics in
Molecular Genetics and Genomics).
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¥ Students on the molecular genetics track must take 6 hours of GENE 8900 (Research
Techniques in Genetics), which cannot be included as part of the 30-hour requirement
unless the research-skills requirement is met with other courses.

¥ Molecular genetics students must take a graduate-level class in evolutionary/population
genetics. If a student has no background in evolutionary biology, the student should take
GENE 3000 as a prerequisite.

Regquired of doctoral students on the population/evolutionary genetics track

¥ Population/evolutionary genetics students must register for GENE 8700 (Current Topics
in Evolutionary Genetics) every semester they are enrolled.

¥ Population/evolutionary students may take a combination of GENE 8900 and Statistics
or other approved classes to fulfill the Research Skills requirement.

¥ Population/evolutionary genetic students must take a graduate course in molecular

genetics. A student with limited background in molecular genetics may have to take
GENE 6200 as a prerequisite to other 8000 level courses.
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4. COURSES FOR GRAIJATE STUDENTS

Unless otherwise noted, all courses are offered every semester

Course Number

Course Name

GENE 6000 Evolutionary Mechanisms. GENE 6000 is for students who have no
background in evolutionary biology.

GENE 6200 Advanced Genetics (offered every fall)

GENE 7000 Master’s Research (can be repeated up to 10 hr maximum)

GENE 7300 Master’s Thesis (can be repeated up to 10 hr maximum)

GENE 7360 Teaching Internship in Genetics (can be repeated up to 10 hr maximum)

GENE 8000 Introduction to Research in Genetics (offered every fall, first year grad
students only)

GENE 8070 Laboratory Group Meeting (formal credit for lab group; can be repeated up
to 12 hr maximum)

GENE 8080 Current Literature in Genetics (formal credit for journal club; can be

repeated up to 10 hr maximum)

(GENE)BCMB 8120

Advanced Topics in Gene Expression (offered fall, even-numbered years)

GENE 8150 Fundamentals of Evolutionary Genetics (offered every fall)

GENE 8150L Primer of the Mathematics of Evolutionary Genetics (offered every fall)

GENE 8160 Advanced Evolutionary Genetics (offered every spring)

GENE 8400 Ecological Genetics (scheduling to be determined)

GENE 8410 Speciation and Hybridization (offered spring, odd-numbered years)

GENE 8420 Molecular Ecology (scheduling to be determined)

GENE 8430 Gene Dispersal (offered spring, odd-numbered years)

GENE 8600 Current Topics in Molecular Genetics and Genomics (can be repeated up to
4 hr maximum)

GENE 8650 Responsible Science (for first year students)

GENE 8700 Current Topics in Evolutionary Genetics (meets when seminar speaker is an
evolutionary biologist)

GENE 8830 Advanced Topics in Molecular Genetics (specific topic varied among
instructors, can be repeated up to 15 hr maximum)

GENE 8840 Advanced Topics in Population Genetics (specific topic varies among
instructors, can be repeated up to 15 hr maximum)

GENE 8880 Seminar in Research Communication (student seminar, required each
semester, 12 hr maximum)

GENE 8900 Research Techniques in Genetics (lab rotations, both semesters of first year,

6 hr maximum)

GENE(BCMB) 8910

DNA Modeling (scheduling to be determined)

GENE 8920 Nucleic Acids (offered every fall)

GENE 8930 Advanced Molecular Genetics (offered every spring)

GENE 8940 Applied Genome Analysis (offered every spring)

GENE 8950 Molecular Evolution (offered spring, even-numbered years)
(GENE)PBIO 8960 Genetics of Yeast & Filamentous Fungi (spring, even-numbered years)
GENE 8970 Metazoan Genetics (offered spring, even-numbered years)

GENE 9000 Doctoral Research (register up to 10 h/semester, no more than 45 hr total)
GENE 9300 Doctoral Dissertation (sign up for semester you will graduate)
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a. MOLECULAR GENETICS

Incoming students should consult their temporary advisors/dissertation committees regarding their
plans of study prior to registering for fall semester. The temporary advisor will help determine
whether the student needs to take Biochemistry (BCMB 6010, 6020 or 8010, 8020) or Advanced
Genetics (GENE 6200).

Required Molecular Genetics Courses.

Course Number | Hours Course Name

GENE 8000 2 Introduction to Research in Genetics

GENE 8920 3 Nucleic Acids

GENE 8930 3 Advanced Molecular Genetics

GENE 8600 OR 1 Current Topics in Molecular Genetics and Genomics OR

GENE 8070 Laboratory Group Meeting

GENE 8650 1 Responsible Science

GENE 6000 OR 3 Evolutionary Mechanisms OR Fundamentals of Evolutionary Genetics
GENE 8150 and with Primer of the Mathematics of Evolutionary Genetics (GENE
GENE 8150L 8150L)*

GENE 8900 2 x 3 | Research Techniques in Genetics (Lab Rotations)

GENE 8880 1 Seminar in Research Communication (Student Seminar) (every semester)
GSRC 7770 1 Graduate Internship**

BCMB 8010 4 Advanced Biochemistry |

*Students without an undergraduate evolutionary biology course should take GENE 3000 first.
**Required of graduate students without previous experience teaching undergraduates.

Molecular Genetics Electives

(Choose two or more; at least one must be a GENE course). Other electives may be considered upon
approval by the student's committee and/or the Graduate Affairs Committee. The subtotal of the
hours of "didactic" courses (excluding GENE 9000 and 9300 but including the 25 hours above) must
be at least 20. Absolute total number of hours (including GENE 9000 and 9300) must be at least 30.

Course Number Hours Course Name
(GENE) BCMB 8120 2 Advanced Topics in Gene Expression
GENE 8830 2 Advanced Topics in Molecular Genetics
GENE (BCMB) 8910 2 DNA Modeling
BCMB 8020 4 Advanced Biochemistry 11
GENE 8940 2 Applied Genome Analysis
(GENE)(BCMB) PBIO 8960 2 Genetics of Yeast and Filamentous Fungi
GENE 8970 2 Metazoan Genetics
CBIO 8010 3 Molecular Cell Biology
CBIO 8100 3 Advanced Immunology
CBIO 8300 3 Advanced Developmental Biology
CBIO 8400 3 Advanced Cell Biology
PBIO 8100 4 Plant Molec., Cell. and Dev. Biol. I
PBIO 8820 1-2 Plant Physiology Seminar
MBIO 8100L 3 Computational Methods in Biology
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TYPICAL PROGRAM OF S TUDY FOR MOLECULAR G ENETICS

GENE 8920 (Nucleic Acids) (3)

OR GENE 6200 (Advanced
Genetics) (3)

GENE 8930 (Advanced
Molecular Genetics) (3)

BCMB 8010 (Advanced
Biochemistry and Molecular

GENE 8900 (Research
Techniques in Genetics) (3)

GENE 8900
(Research
Techniques in
Genetics) (3)
AND

: GENE 9000*
Biology I) (4) (Doctoral
GRSC 7770 (Graduate Internship) Research)
(1) (or Spring Semester) (6-9 hours)
GENE 8000 (Intro to Research in GENE 8650 (Responsible
Genetics) (2) Science) (1)
GENE 8880 (Seminar in Research GENE 8880 (Seminar in
Communication) (1) Research Communication) (1)
GENE 8900 (Research Elective or GENE 9000*
Techniques in Genetics) (3) (Doctoral Research) (to make
total of 9-12 hours)
Electives (2-5 hours) Discipline-specific 8000 level | GENE 9000%*
GENE 6000 (Evolutionary course (Doctoral
Research)

Mechanisms)

OR GENE 8150/L (Fundamentals
of Evolutionary Genetics) (4)

GENE 8600 (1) (Current Topics
in Molecular Genetics and
Genomics)

GENE 8600 (1) (Current
Topics in Molecular Genetics
and Genomics)

GENE 8880 (Seminar in Research
Communication) (1)

GENE 8880 (Seminar in
Research Communication) (1)

GENE 8070** (1) (Laboratory
Group Meeting)

GENE 8070** (1) (Laboratory
Group Meeting)

GENE 8080** (1) (Current
Literature in Genetics)

GENE 8080** (1) (Current
Literature in Genetics)

GENE 9000* (Doctoral Research,
to make total of 9-12 hours)

GENE 9000* (Doctoral
Research, to make total of 9-12
hours)

(9-12 hours)

GENE 8600 (Seminar), Electives, GENE 8070, GENE 8080, GENE 8880, and GENE
9300* as needed for Program of Study

*Master’s students should take GENE 7000 and 7300 instead of GENE 9000 and 9300.
**]f applicable for student’s lab group.
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b. POPULATION /EVOLUTIONARY GENETICS

Each student must meet the general Genetics course requirements as described above under Program
of Study (GENE 8900, Research Techniques (6 hr), or CSCI 7010 or STAT 6210-6220; GENE 8880
Student Seminar; GENE 8000, Introduction to Research in Genetics; and GENE 8650, Responsible
Science). Students must enroll in GENE 8150, 8150L and 8160 in the first year. Students must also
enroll in GENE 8700 (Current Topics in Evolutionary Genetics) every fall and spring semester every
semester he/she is enrolled. Each student is required to take at least one graduate level molecular
genetics class. In consultation with the student’s Advisory Committee, the molecular genetics
class(es) can be those offered by Genetics or other departments. There are no other specific course
requirements; each student’s program of study is individually designed by the student and his/her
Advisory Committee.

Other Courses for Population/Evolutionary Genetics

Number Hours Course Name
PBIO 6720 4 Plant Variation and Evolution
CSCI 6490 4 Algorithms for Computational Biology
CSCI 7010 4 Computer Programming
ECOL 8300 3 Behavioral Ecology
ECOL 8310 4 Population Ecology
ECOL 8325 4 Modeling Population Ecology
GENE 6200 3 Advanced Genetics
GENE 8920 3 Nucleic Acids
MATH 3000 3 Introduction to Linear Algebra
MATH 6500-6510 6 Numerical Analysis I and 11
MATH 6780 3 Mathematical Biology
STAT 6310-6320 6 Statistical Analysis I and II
STAT 6360 3 Statistical Programming in SAS
STAT 6420 3 Applied Linear Models
STAT 6810 3 Probability Distributions
STAT 8200 3 Design of Experiments for Research Workers
STAT 8250 3 Multivariate Methods
STAT 8260 3 Theory of Linear Models
STAT 8350 3 Bayesian Data Analysis
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Sample Schedules for Ddoral Students in Population/Evolutionary Genetics

This is a sample schedule for the first two years of study. You are required to take GENE 8150,
8150L and 8160 in your first year. You are also required to take GENE 8000 and GENE 8650 in
your first year. You are required to take GENE 8700 and 8880 every semester. You should discuss
additional courses you will take (and lab rotations you will do) with your temporary adviser. Your
committee will ultimately decide what courses you are required to take. During summer semesters,
students do research (sign up for GENE 9000).

FALL SPRING FALL SPRING
GENE 8880 GENE 8650 GENE 8700 GENE 8700
(Seminar in (Responsible (Current Topics | (Current Topics

Research Science) (1) in Evolutionary in Evolutionary
Communication) Genetics) (1) Genetics) (1)
(1)
GENE 8700 GENE 8700 ECOL 8310 PBIO 6350-
(Current Topics in | (Current Topics in (Population 6350L
Evolutionary Evolutionary Ecology) (4) (Molecular
Genetics) (1) Genetics) (1) Systematics) (3)
GENE 8150 GENE 8160 GENE 8920 ELECTIVE
(Fundamentals of (Advanced (Nucleic Acids)
Evolutionary Evolutionary )
Genetics) (3) Genetics)(3) OR GENE 6200
(Advanced
Genetics) (3)
GENE 8150L GENE 8900 GENE 9000 GENE 9000
(Primer of the (Research (Doctoral (Doctoral
Mathematics of Techniques in Research) Research)
Evolutionary Genetics) (3)
Genetics)(1)
STAT 6310 STAT 6320 GENE 8880 GENE 8880
(Statistical (Statistical (Seminar in (Seminar in
Analysis I) (3) Analysis II)(3) Research Research
Communication) | Communication)
(1) (1)
GENE 8880 GENE 8880
(Seminar in (Seminar in
Research Research
Communication) Communication)
(1) (1)
GRSC 7770
(Graduate
Teaching
Seminar) (1)
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C. AFIVE-YEAR OVERVIEW

YEAR

FALL

SPRING

SUMMER

1 or 2 Lab Rotations

Temporary advisor
appointed

GENE 8900

2 Lab Rotations

GENE 8900 w/ Major
Professor

Major Prof chosen

Choose Advisory
Committee

Turn in Advisory Comm
form to Grad School

First Advisory Committee
meeting

Submit Preliminary
Program of Study to
Graduate School

<

TA GENE 3000 OR 3200

Written Qualifying Exam
(2™ week of June)

Submit Final Program of
Study to Graduate School

at least once

>

Research proposal to
committee at least 2 wks
prior to Oral Exam

Notify grad school 2 wks
prior to Oral Exam

Oral Qualifying Exam

Apply for Admission to
Candidacy

Graduate Committee
Meets

Start Seeking Postdoctoral
Appointment

Graduate Committee
Meets

Submit Application for
Graduation

Special Committee
Meeting if Graduation
Postponed

Final thesis (see checklist
below)

Prepare Dissertation
Arrange date, time &
location for thesis defense

Defend thesis!
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d. GENETICS DEPARTMENT DISSERTATION CHECKLIST

Semester
& Date
Completed

Application for Graduation submitted to Graduate School no later than Friday of the
first full week of classes the semester of the anticipated graduation date.

Dissertation/Thesis approved by major professor.

Dissertation/Thesis submitted to Advisory Committee at least two weeks before
scheduled defense.

Arrangements made (through the Genetics office) for a seminar room for final
defense two weeks before defense. Arrangements made for a conference room after
the defense.

Seminar notice turned in to Susan White (B107).

Graduate School notified of date of Final Defense via Janice Lunsford (B110) or
Graduate Coordinator. Send time, place, title and committee members. Must be
done two weeks prior to exam date.

Approval Form for Doctoral Dissertation/Masters Thesis and Final Oral
Examination completed and turned in to Graduate School.

Corrections (requested by Advisory Committee) on dissertation/thesis completed.
Dissertation signed by major professor and Advisory Committee in BLACK INK.

Signed dissertation/thesis format checked in thesis office (prior to making official
copies). Should be done approximately two weeks before graduation. See electronic
form at www.uga.edu/gradschool/academics/thesis_format_check.html.

Official copies of dissertation/thesis made. For paper copies, be sure to contact the
Tate Center Print and Copy Services.

Applicable fees paid at Treasurer's Office. Keep receipt to show at Graduate School
when submitting dissertation/thesis for approval.

Complete electronic submission.

Official copies of dissertation/thesis delivered (in a large envelope or box) to the
periodicals' desk in the basement of the new annex of the Main Library for binding.

Arrange with major professor for handling of personal copies of dissertation/thesis.

Laboratory space cleaned, departmental keys returned to, and Departmental Check
Sheet completed and given to the Tina Weidemann (B108) (including your
forwarding address).
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5. GRIEVANCE PROCEDURE

All graduate students have the right to have their grievances heard and to seek appropriate changes
in their master's or doctoral programs. A student’s first course of action with a grievance is to
discuss it with his/her major professor or Advisory Committee. The student’s Advisory Committee
may also be involved in resolving grievances related to the student’s thesis work. The student and
faculty member (or members) involved must make every effort to resolve problems at this level.
Only if the problem cannot be solved at this level should the student seek to present his or her
grievance to the Graduate Coordinator. Grievances may be carried, in succession, to the Graduate
Affairs Committee, the Department Head, and the Graduate School. Grievances brought to the
Graduate Affairs Committee should be presented in writing.

6. WHICH FORMS TO USE N AND WHEN

Form titles are in bold letters below and are available electronically, at the Genetics Department
(www.genetics.uga.edu/graduate_forms.html) and Graduate School websites
(www.uga.edu/gradschool/forms&publications/currentstudent_forms.html). Most forms are also
available from Janice Lunsford (B110). Students meeting Graduate School deadlines must allow
ample time to get the necessary departmental approval and signatures (e.g., the major professor and
Graduate Coordinator) in advance. Although the Graduate Coordinator and Janice Lunsford will
advise students of deadlines whenever possible, students are responsible for being aware of
Graduate School and departmental requiements and filing appropriate forms on time.

MASTERG STUDENTS

Advisory Committee for Master's Students
Submit to the Graduate School by the end of the second semester of graduate study.

Program of Study
Submit to the Graduate School by the second semester of graduate study.

Approval for Thesis, Defense, and Final Examination

Deadlines are posted at www.uga.edu/gradschool/academics/thesis.html. Once the reading
committee approves the thesis and the student passes the final oral exam, the major
professor sends one copy of this completed form to the Graduate School.

Application for Graduation

Submit to the Graduate School no later than Friday of the second full week (or in summer,
the first full week) of classes in the semester of the anticipated graduation date. Application
forms may be obtained at www.gradsch.uga.edu:5080/forms/newgradms.htm.

PH.D. STUDENTS
Preliminary Program of Study

Submit to Graduate Coordinator by Fall Semester of the second year. This form need not be
typed because it is not forwarded to the Graduate School.
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Advisory Committee for Doctoral Candidates
Submit to the Graduate School by the beginning of fall semester of second year.

Final Doctoral Program of Study
Submit to the Graduate School prior to or concurrent with taking the written exam.

Application for Admission to CandidacyN Doctoral Degrees

This form is submitted to the Graduate School after both the written and oral examinations
are passed. The 30-hour residency and research-skills requirement must be completed before
filing this application and the form must be submitted at least one semester before
graduation.

Change in Program of Study
Request for Change of Degree Objective

Request for Transfer of Credit
Courses taken at another institution prior to admission to the doctoral program at UGA are
eligible for transfer.

Approval Form for Doctoral Dissertation and Final Oral Examination
Once the Reading Committee approves the dissertation and the student passes the final oral
exam, the major professor sends one copy of this completed form to the Graduate School.

Application for Graduation
Submit to the Graduate School no later than Friday of the second week of classes during the
semester of the anticipated graduation date (or first week of classes for summer graduation).

Completing degree requirements and graduation are not synonymous. The student must be registered
during the semester in which degree requirements are completed, but need not actually graduate until
the following semester. If a student wishes to graduate in the same semester in which degree
requirements are completed, he or she must submit the thesis or dissertation to the Graduate School
for approval at least two weeks before the graduation date and must submit the thesis—or
dissertation—approval form to the Graduate School at least one week before the graduation date.

If the student does not meet these deadlines, however, he or she is considered registered until the
registration period for the next semester and may use that additional time to submit the thesis or
dissertation and the approval form. Registration for the subsequent semester will not be required and
a letter will be received from the Graduate School stating that all degree requirements have been met
and that graduation will occur the subsequent semester. Students receive periodic updates on their
status from the Graduate School.
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7. STUDENT RESPONSIBILITIES

All UGA students are responsible for knowing the policy and procedures on academic honesty at
UGA and must adhere to the University Student Honor Code:

"I will be academically honest in all of my academic work and will not tolerate academic
dishonesty of others."

The policies and procedures on academic honesty are described in A Culture of Honesty at
www.uga.edu/ovpi/honesty/culture_honesty.htm

Each student has the responsibility to insure that:
e He or she understands and follows these guidelines.
e All deadlines from the Graduate School are met.

e All forms are completed on time and copies filed with the Graduate School and the department.

The Graduate Coordinator and the major professor will advise the student on these matters.
Deadlines may change. Every semester, the Graduate School provides the Graduate Coordinator
with a list of deadlines; this list will be posted on the bulletin board in the department office. Details
of all degree requirements are better described in the Graduate School Bulletin, forms, and
brochures; students are strongly advised to consult them.

Genetics graduate students are expected to actively contribute to and participate in the overall
graduate program of the Genetics Department. Such participation includes attending departmental
seminars and other departmental functions, participating in graduate student and faculty recruitment
and engaging fully in the intellectual life of the department.
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APPENDIX 1

FACULTY RESPONSIBILITIES FOR THE 20092010 ACADEMIC YEAR
TEACHING PROGRAM
Training Grant Directors: Michael McEachern and John Wares
Graduate Affairs Committee: Kelly Dawe (Coordinator)

Michael Arnold Sidney Kushner John Wares
Daniel Promislow Chung-Jui Tsai

Undergraduate Affairs Committee (Genetics Advisors): Sidney Kushner (Chair)

Norris Armstrong David Hall
Mary Bedell Rodney Mauricio

Representative to Division Curriculum Committee: Rodney Mauricio

Instructional Evaluation Committee: Robert Ivarie

BUILDING AND FACILITIES OVERSIGHT

Darkroom and x-ray film processor: Richard Meagher
Dry ice: Daniel Promislow

Liquid nitrogen: Daniel Promislow

ACADEMIC AFFAIRS

Executive Committee: Jeffrey Bennetzen (Head), Bob Ivarie, Sidney Kushner, Nancy Manley,
Michael McEachern, John Wares, Jan Westpheling

Faculty Senator: Kelly Dyer

Post-Tenure Review Officer: Jeffrey Bennetzen

Representative to Divisional Executive Committee: Jeffrey Bennetzen
Representative to University Council: Wyatt Anderson, Rodney Mauricio
Safety Officer: Jonathan Arnold

Seminar Coordinator: Nancy Manley

SUNFIG Director: Sidney Kushner
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